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Trainee- Finance and Accounts  Apr 2024- Jun 
2024  

Key Responsibilities  
 
●​Financial Reporting & Data Entry: Assisted in preparing reports and accurately 

entering data. 
●​Bank Reconciliations: Helped reconcile financial statements with bank records. 
●​Accounts Receivables: Tracked payments and reconciled accounts using clinic data 

to ensure timely collections. 
●​System Utilisation: Leveraged SAP and PRM to manage financial records and 

billing data across clinic locations. 
●​Budgeting & Analysis: Contributed to budgeting and basic financial analysis. 
●​Audit Support: Assisted in gathering documents for audits. 
●​Month-End Close: Assisted in reconciling accounts and verifying clinic data for 

monthly financial close. 
 

ACADEMIC PROJECTS and CERTIFICATIONS 
Academic Projects: 

1.​ Investment Analysis 
and Portfolio 
Management 

 
 
 
 
 

2.​ Ratio Analysis of 
TATA Steel 

❖​ Performed in-depth analysis of the top 5 performing stocks, 
providing actionable insights to stakeholders. 

❖​ Evaluated portfolio performance by calculating returns, risk, 
and required rate of return (ROR) using advanced Excel 
techniques. 

❖​ Assessed and analyzed 7+ financial ratios and indicators, 
enabling data-driven informative investment 
recommendations. 

 
❖​ Ratio Analysis of TATA Steel- Conducted in-depth financial 

analysis with the help of MS Excel. Collected the company's 
data from the Money-control website. 

2024 
 
 
 
 
 
 
 
 
 

2023 

   Certifications  1.​ Udemy- Complete Financial Analyst Course 
2.​ KPMG Financial Modelling Certification  
3.​ Introduction to Excel 
4.​ Financial Markets 

2024 
2024 
2024 
2023 

 
POSITIONS OF RESPONSIBILITY 

Event Head– College Poetry 
Fest 

●​ Directed a volunteer team and managed  the event budget.   2018 

Organising Team Member– 
College Fest 

●​ Did setup, volunteer coordination, and event promotion. 
●​ Provided on-ground support, ensuring seamless event flow. 
●​ Collected feedback to enhance future events. 

 2019 

SKILLS AND HOBBIES 
 Technical Skills SAP, Tally, PRM (Patient Relationship Management), Microsoft Excel 

(pivot tables, VLOOKUP, data analysis), Powerpoint, Google Sheets, 
financial reporting, budgeting, data reconciliation. 

Hobbies: 
Football, 
Cricket, 

Badminton, 
Volleyball 

 Soft Skills Strong analytical skills, attention to detail, problem-solving, time 
management, adaptability, critical thinking, and numerical proficiency. 
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