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Date: 15/02/2022
Punit Verma 

Genpact Proprietary
Private & Confidenal

Rz 12G Gali no 3, Gandhi market, west sagar pur, New Delhi, Delhi, India - 110046

Dear Punit

Sub: Appointment Leer

We are pleased to offer you an appointment with Genpact (“Company”) as an Associate under the following terms and condions:

TERMS AND CONDITIONS

1. Your Cost to the Company (CTC) will be as indicated in Annexure II aached herewith.

2. Your inial place of work will be India, Noida Stellar IN - Office However, your services are transferable, and you may be assigned aer
reasonable noce, to any locaon in India or abroad where the Company or any one of its associates or customers conducts business.
While on transfer you will be governed by the rules, regulaons and condions of service of that locaon.

3. If at the me of joining, your assigned place of work is different from your current locaon ("Relocaon"), the Company Guest House
can be availed by you. The Guest house can be availed for a maximum period of 15 calendar days. The Company shall, in lieu of the
accommodaon provided, make a monthly deducon of Rs.250 for a period of 24 months. Further, in case of terminaon of employment
by either party, before such amount has been fully recovered by the Company, the Company shall deduct the balance amount from your
full and final selement.

4. The Company will be working 7 days a week, twenty-four hours a day. You will be expected to aend office - except while travelling on
business as assigned to you by your supervisors and as per applicable laws in force. Weekly offs will be governed as per applicable
regulaons & Company policies.

5. You shall be required to provide the Company all documents and informaon as set forth in Annexure I of this appointment leer.

6. You will be entled to leaves subject to prior approval of your supervisor/manager at the Company. Your leave entlement and
accumulaon / carry-forward of leave and related aspects will be governed as per the exisng Company Policy on the subject

7. Your appointment has been done aer an extensive process for an important posion which requires your skills and experience. This
appointment may come to an end at the instance of either party by giving the other a noce in wring for 2 month. Your relieving from the
services of the Company would be conngent upon successful serving of the full and complete noce period. Failing to do so would entle
the Company to recover damages for all losses caused due to any shorall in serving of the full and complete noce period. The Company
in addion to its rights to recover damages will not furnish a relieving leer in case of shorall in the noce period unless such shorall has
been signed off by the appropriate person in the Company. In exceponal situaons the Company reserves the right to waive off noce
period at its sole discreon.
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8. Noce to terminate the services will be accepted by the Company only when it is issued in a form wherein your identy is ascertainable
(such as hard copy leer with original signatures). Noce of terminaon in electronic form where such identy cannot be ascertained such
as SMS or personal email shall not be accepted as adequate noce of terminaon for the purposes of this agreement.

9. Absence for a connuous period of eight days without prior approval of your supervisors, (including overstay of leave / training), would
be treated as abandonment of service and can lead to your services being terminated without noce. In such an eventuality the Company
reserves the right to recover from you, all expenses incurred with regard to any training and development, special educaon, upskilling or
on the job training imparted by the Company or damages suffered by Company due to loss of billing.

10. The company reserves the right to terminate your employment on grounds of breach of policy,misconduct or where your performance
has been found to be unsasfactory.

11. You will automacally rere on aaining the age of 60 years.

12. Whilst employed by the Company:

You will not be permied to undertake any other full me or part me employment or engage in any external acvies of aa.
commercial nature without prior wrien approval.

You will be required to effecvely carry out all dues and responsibilies assigned to you by your supervisors and othersb.
authorized by the Company to assign such dues and responsibilies. Your performance evaluaon will be done periodically by
your supervisors as per the Company appraisal system.

Except in the ordinary course of your employment, you shall not divulge to any third party any informaon regarding the affairs orc.
business maers of the Company or informaon regarding its customers without prior wrien approval. All informaon that
comes to your knowledge by reasons of your employment with the Company is deemed to be confidenal and any breach thereof,
shall be deemed to be a violaon of the Company policies and treated in accordance of clause 8.

You confirm that there is no ligaon /convicon against you before any Court of law which involves any criminal offence ord.
offences involving moral turpitude.

You confirm that you have disclosed fully all of your business interests in the Company - whether or not they are similar to or ine.
conflict with the business (es) or acvies of the Company, and all circumstances in respect of which there is, or there might be
perceived, a conflict of interest between the company and you or any immediate relaves, Also, you agree to disclose fully and
immediately to the Company any such interests or circumstances which may arise during your employment.

You will be required to apply and maintain the highest standards of personal conduct and integrity and keep yourself informed andf.
comply with all Company policies and procedures.

13. Any violaon of the above menoned or any other Company procedures and policies wouldaract acon as per Company's disciplinary
policy in force, including and up to terminaon. In the event of terminaon by Company on account of breach of disciplinary policy, the
Company will not be liable to any amount in lieu of noce period.
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14. Upon separaon from the Company on account of either resignaon or terminaon or for any other reason, you will be required to
immediately return to the Company, all assets and property (including any leased assets) of the Company including documents, files,
books, papers, training material and memos whether in hard or so copy which is in your possession or custody.

15. The Company shall, at its discreon, conduct background, reference and medical checks including screens for substance use as per
company policy and this offer is condional upon the result of such checks. In the event the results of such background / reference checks
or screens for substance use are unsasfactory on any account, the Company may, in its sole discreon, revoke this offer at any me.

16. You are required to submit your relieving leer in original from your previous employer (ifapplicable) within 60 days of your joining the
Company failing which your employment with the Company shall be liable for terminaon without prior noce.

17. All terms and condions will be governed by the Company's policies as stated from me tome and the Company may in its sole
discreon as it deems fit revoke or change such policies without any prior noce.

18. The terms of this offer shall be kept strictly confidenal. You shall execute all other documentsas may be required to give effect to this
offer.

19. Any and all disputes arising in connecon with the appointment leer and services shall bereferred to arbitraon which shall be
conducted in accordance with the Arbitraon and Conciliaon Act, 1996 by a Sole Arbitrator appointed by the General Counsel of the
Company. The venue of the Arbitraon shall be Delhi and the language shall be English. You agree to submit yourself to the exclusive
territorial jurisdicon of Courts at Delhi.

Your assignment is effecve from 15/02/2022.

Kindly sign and return a copy of this leer.  Please inial each page in acceptance of the terms and condions set out herein latest by 15
days of the issuance of the leer else this offer stands automacally withdrawn.

We welcome you and wish you every success in your career with Genpact.

You are requested to come on the joining date at 09:15 am at India, Noida Stellar IN - Office.

Warm Regards, 

For Genpact Accepted and Agreed

{{sign_es_:signer1:signature}}
15/02/2022

Akhilesh KVD
Senior Vice President – Human Resources Punit Verma
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Annexure II
COMPENSATION DETAILS

  Name Punit Verma
  Band 5A
  Designaon Associate
  Locaon Noida Stellar IN - Office
  Components Amount (per month) Amount (per annum)
  Basic INR 15,000/- INR 1,80,000/-
  Company Contribuon to Provident Fund (PF) INR 1,800/- INR 21,600/-
  Housing Rent Allowance INR 3,783.33/- INR 45,400/-
  FIXED PAY INR 20,583.33/- INR 2,47,000/-
  ANNUAL PERFORMANCE BONUS* INR 7,200/-
  Performance Linked Incenve** Amount (per Annum)
  Best Performer INR 48,000/-
  Average Performer INR 27,600/-
  Low Performer INR 0/-
  Total Earning Potenal Amount (per Annum)
  Best Performer INR 3,02,200/-
  Average Performer INR 2,81,800/-
  Low Performer INR 2,54,200/-
  Benefits Amount (per Annum)
  Life Insurance INR 14,00,000/-
  Employee Deposit Linked Insurance Scheme (EDLIS) As per Act
  Personal Accident/Disability Insurance (For Employee) INR 14,00,000/-
  Medical Insurance covering hospitalizaon (For
Employee) INR 1,00,000/-

  Interest Free So Loan (Post 6 Months) INR 10,000/-
  Out Paent Medical Facilies at Office Free
  Company Contribuon ESIC As per Act
  Gratuity INR 8,654/-
  Other Aracons  
  Parichay (Employee Referral Scheme) As per scheme
  Rewards & Recognion As per Performance
  Educaon@work : Professional advancement
programmes As per scheme

  Concierge Services Subsidized Rates
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Notes:

* Employees not on Performance Linked Incenve Plan will be eligible for a different Annual Performance Bonus Plan than menoned
above. In such cases, Annual Performance Bonus potenal is similar to the indicave Average Performance Linked Incenves as menoned
in table above. Annual Performance Bonus payout however is ulmately determined based on company / individual Performance and
prevailing company guidelines.
** Performance Linked Incenve menoned above is an indicave average amount possible for the said performance level. Eligibility for
such incenves, actual amount and payout melines may vary with Business/Process.

The above-menoned components/benefits are as per the prevalent company policy and/or applicable law and are subject to change.

•   The aggregate of all bonus payouts paid to you during an accounng year including Annual Performance Bonus (APB), VIC (if any), and
other bonus payouts (if any) shall be in lieu of profit-based bonus (if any), payable to you for such accounng year under Secon 31A of the
Payment of Bonus Act, 1961 ("PBA") (if applicable)
•   In the event that the PBA is applicable to you and the aggregate of APB, VIC (if any) and any other bonus payout made to you during
the year is less than the spulated payout menoned in the PBA, for such accounng year, Genpact will pay you the difference at a later
date. You are not entled to any bonus payout other than those menoned above, either under applicable laws or as per your
employment terms with Genpact. All amounts payable to you will be aer deducon of applicable taxes.

Warm Regards, 

For Genpact Accepted and Agreed

{{sign_es_:signer1:signature}}
15/02/2022

Akhilesh KVD
Senior Vice President – Human Resources Punit Verma
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