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	JOB OBJECTIVE

Scaling heights of success by leaving marks of excellence; Targeting leadership roles by applying extensive experience in the corporate sector, leveraging comprehensive experience in corporate governance, compliance management, and legal affairs to drive organizational success.

Preferred Location: Mumbai





EDUCATION

· 2013: LLM in Law from Mumbai University
· 2009: CS from Institute of Company Secretaries of India (ICSI)
· 2008: LLB Law from Mumbai University
· 2005: M.Com. from Mumbai University
· 2003: B.Com. from Mumbai University









CORE COMPETENCIES

· Corporate Governance Frameworks
· Regulatory Compliance Management
· Debt Listing and Securities Issuance
· Mergers and Acquisitions
· Debt Restructuring
· Contract Drafting and Negotiation
· Legal Document Review and Vetting
· Financial Documentation and Agreements
· Compliance Management 
· Risk Management and Mitigation
· Corporate Secretarial 
· Statutory Compliance Frameworks
· Corporate Restructuring Processes
· Stakeholder Engagement Strategies
· Finance Principles/ Audit Procedures
· Strategic Planning and Execution









EXTRACURRICULAR ACTIVITIES

· Ex -Honorary Staff Officer of Civil Defence February 2002 to February 2004 (Department of Home Affairs, State Government of Maharashtra).
· Passed with first Class Fire Fighting Course from Civil Defence (Department of Home Affairs, State Government of Maharashtra).
· Passed with first class State Level First Aid Course at State Level from Civil Defence (Department of Home Affairs, State Government of Maharashtra).
· Passed with first class State Level Nuclear Biological and Chemical Warfare Course from Civil Defence Staff College (Department of Home Affairs, State Government of Maharashtra).








ACHIEVEMENTS

· Project Funding of Rs. 4,000 Crore through private placements to investors Implementing Legal Compliance for Airport
· Incorporation of NBFC and Operationalise it and Debt Listing for Group
· Debt and Equity Addl. Listing, Rights Issue, Implementation of S4A Scheme.
· Rights Issue and Listing on BSE and NSE, Merger of Group Companies
· Addl. Listing, Merger of Group Companies
· Implementation of Compliance Manual










SOFT SKILLS


· Analytical 
· Multi Tasker
· Problem Solver
· Communicator
· Accuracy














IT SKILLS

· DTP (PageMaker, Photoshop, Corel Draw)
· Hardware/ Software Maintenance Installations
· M.S.C.I.T., C.C.I.T (Certified Course in Information Technology, Central Govt).
· Computer Languages: - BASIC language and, C & Fox Pro.
· MS Office: (Word, Excel, PowerPoint, HTML, Outlook Express, Internet).
· SAP (MM Module). 
· Accounts Software: Tally, 5.4, 6.1, 7.2 & 9.1.ACE, EXNGN.














PERSONAL DETAILS


· Date of Birth: 23rd April 1982
· Languages Known: English, Hindi and Marathi
· Address: Parleshwar Anaga, Panom Park, Sahar Road, Vile Parle East, 400 057

	PROFILE SUMMARY 

· An accomplishment-driven professional with 18 years of experience in listed corporate affairs, with a focus on statutory compliance, corporate governance, and legal frameworks across various industries.
· Experienced in leading compliance functions and corporate governance initiatives as the Company Secretary and Head of Compliance at GMR Goa International Airport Limited -a Public Private Partnership project of Govt. of Goa.
· Cultivated a diverse skill set in debt listing, mergers and acquisitions, legal compliance, drafting and vetting of Finance Facility Agreement/ Working Capital Agreement / Debenture Trust Deed / Master Restructuring Agreement / Loan documentation / demonstrating a successful history of managing high-value transactions and corporate actions.
· Fund Raising:
· Realized key milestones in the current position, notably the successful listing of non-convertible debentures valued at ₹2475 crores, which significantly bolstered the organization's financial standing.
· Realized key milestones in the current position, notably the successful fund raising by issuance of Compulsorily Convertible Debenture of ₹631 crores to Sovering Fund.
· Converted Non Convertible Debentures to Compulsorily Convertible Debentures amounting to ₹1000 crores.
· HCC
· (HCC was 1st Company to implement this) successfully implemented Scheme for Sustainable Structuring of Stressed Assets (S4A) Scheme for HCC amounting to ₹ 4900 crores by issuance of Non Convertible Debentures of ₹ 2500 crores and equity to existing lenders amounting to ₹ 2400 crores.
· Rights issue of equity shares amounting to ₹ 500 crores
· Private placement of unlisted Non Convertible Debentures to NBFC’s
· Further issue of Equity and Preference Shares to promoters.
· Showcased exceptional skills by promoting collaboration among cross-functional teams to ensure compliance with regulatory requirements and uphold corporate governance standards.
· Extensive knowledge of SEBI Regulations, the Companies Act, and compliance frameworks, ensuring the organization consistently adheres to legal mandates.
· Led the successful launch of the Khaata product for Future Group, ensuring integration of legal, NBFC and IT compliance for a smooth market entry.
· Proficiency in drafting and reviewing intricate legal documents, ensuring they align with statutory requirements and the organization's objectives.
· A prolific leader with strong organizational, interpersonal, management, problem-solving and relationship building skills; possess strong business acumen and the capacity to convert visuals into reality.




WORK EXPERIENCE 

Since May’21, GMR Goa International Airport Limited, Goa as Company Secretary and Head Compliance
Key Result Areas:
· Facilitating the execution of board and committee meetings, ensuring compliance with all statutory requirements while actively engaging with senior retired IAS officers and representatives from the government and FII’s, Investment Bankers, NIIF.
· Establishing effective communication channels with Government of Goa, Foreign Stakeholders, Govt. of India to ensure compliance with legal & regulatory requirements, thereby nurturing a collaborative relationship.
· Managing the issuance of securities through private placements, ensuring adherence to all relevant regulations and internal policies.
· Drafting, vetting of Finance agreements viz., Debenture Trust Deed, Facility Agreements, Debenture Trustee Agreement and negotiations with investors for raising listed  of Finance documentation.
· Drafting comprehensive notices, agendas, and minutes for group companies, while meticulously maintaining records of all corporate actions.
· Monitoring the creation, modification, and satisfaction of charges, ensuring that all statutory registers are maintained with precision.
· Supporting the group in adhering to SEBI regulations, including the Listing Obligations and Disclosure Requirements, as well as the Prohibition of Insider Trading.
· Executing a compliance-integrated system specifically designed for the Goa Airport, significantly improving operational efficiency and adherence to regulations.
· Directing fundraising initiatives by drafting, vetting, and executing financial documents, including facility agreements and investment agreements.
· Spearheading the development of a comprehensive compliance training program for employees, resulting in increase in compliance awareness across the organization.
· Collaborating with financial teams to ensure accurate reporting and compliance with SEBI regulations, leading to reduction in discrepancies in financial disclosures.

Highlights:
· Achieved the successful listing of non-convertible debentures valued at ₹2,475 crores, which greatly improved the financial capabilities of the organization.
· Fund raising of ₹3,000 crores by issuance of CCDs to Sovereign Fund of Govt. of India, NBFC’s, promoter group.
· Created and executed a robust compliance framework that streamlined regulatory processes and significantly enhanced operational efficiency.
· Contributed significantly to the due diligence process for major financial transactions, ensuring that all legal and compliance aspects were meticulously addressed.
· Strengthened stakeholder engagement by implementing effective communication strategies, leading to improved relationships with government and regulatory bodies.
· Acknowledged for outstanding leadership in navigating complex compliance challenges, significantly contributing to the organization's overall success.
· Coordinated with auditors and solicitors in due diligence processes.


PREVIOUS EXPERIENCE 

Feb’21-May’21, V Trans (I) Ltd., Mumbai as Company Secretary and Head Legal
Highlights:
· Conducted board and committee meetings, ensuring that all statutory requirements are fulfilled while maintaining accurate records of proceedings.
· Managed drafting, vetting, and executing various legal agreements, including master service agreements and non-disclosure agreements, to safeguard the company's interests.
· Liaised with external legal counsel to prepare necessary documentation for civil suits and other legal proceedings, ensuring timely responses to client notices.
· Filed cases under Section 138 of the Negotiable Instruments Act, representing the company in civil matters and consumer forums.
· Maintained an up-to-date status of ongoing legal cases, providing regular updates to management on progress and outcomes.
· Coordinated with various stakeholders to ensure that all legal matters are addressed promptly and effectively.
· Successfully represented the company in multiple civil matters, achieved favorable outcomes in cases.

Oct’18-Jan’21, Future Group, Mumbai as Group Corporate Legal and Secretarial Compliance
Highlights:
· Ensured compliance with NBFC regulations for Future Money and other group companies, overseeing all statutory requirements and reporting obligations.
· Facilitated the incorporation of new NBFC entities, ensuring adherence to regulatory guidelines and internal policies.
· Managed CKYC compliance and customer data submissions to credit information companies, ensuring data integrity and regulatory adherence.
· Monitored RBI XBRL filings and obtaining necessary approvals for changes in promoters and directors, ensuring compliance with regulatory requirements.
· Drafted and implemented various policies applicable to loan companies, ensuring alignment with regulatory standards.
· Coordinated with software developers to design the Khaata product, ensuring compliance with both legal and IT requirements.
· Prepared comprehensive notes for board meetings on NBFC-related regulatory requirements, ensuring informed decision-making.
· Attended to RBI queries and ensured timely responses to regulatory inquiries, maintaining a proactive approach to compliance.
· Played a key role in the successful incorporation of new NBFC entities, ensuring compliance with all regulatory guidelines and internal policies.
· Drafting, vetting, execution of Service Level Agreements (SLA), Master Service Agreements, Memorandum of Undertakings, Non-Disclosure Agreements, Non-compete Agreement, Distributor/Franchisee Agreements, Power of Attorneys, Affidavits, Software License Agreement etc. for Future Enterprises Ltd
· Drafting, vetting various HR related legal functions such as – Offer letter, Appointment letters, Consultant agreements, for Amar Chitra Katha. 
· Liaising with external Regulators such as RBI, RoC., Counsels & Consultants. 
· Coordinated with auditors and solicitors in due diligence processes.


Apr’16-Sep’18, Hindustan Construction Co. Ltd (HCC), Company Secretary & Compliance Officer of Farakka Raiganj Highways Limited – Subsidiary of HCC.
Highlights:
· Led the secretarial functions for HCC and its group companies, ensuring compliance with the Companies Act and SEBI regulations.
· Prepared annual reports and conducting statutory compliance audits, ensuring that all regulatory requirements are met.
· Organized board and committee meetings, ensuring that all statutory requirements are fulfilled while maintaining accurate records of proceedings.
· Managed the creation, modification, and satisfaction of charges, ensuring compliance with all relevant regulations.
· Monitored the appointment and cessation of directors, ensuring compliance with statutory requirements and internal policies.
· SUSTAINABLE STRUCTURING OF STRESSED ASSETS (S4A), - DEBT RESTRUCTURING 
· Leaded team for execution of the Scheme for Sustainable Structuring of Stressed Assets (S4A), ensuring compliance with all legal requirements 
· Existing debt of Rs. 4,900 crore was restructured by issuance of Rs. 2400 listed Equity Shares and Rs. 2500 Non Convertible Debentures
· Preferential allotment by rights issue of Listed Equity Shares of Rs. 450 crores.
· Successfully managed the compliance aspects of the Scheme for Sustainable Structuring of Stressed Assets (S4A), ensuring all legal requirements were met.
· Maintained statutory registers and records, ensuring compliance with all relevant regulations.
· Coordinated with auditors and solicitors in due diligence processes.


Feb’15-Apr’16, Crest Ventures Limited, Mumbai as Company Secretary and Head Legal
Highlights:
· Headed the secretarial and legal functions for the group, ensuring compliance with statutory requirements and corporate governance standards.
· Convening and managing board meetings, audit committee meetings, and annual general meetings, ensuring compliance with statutory requirements.
· Implemented a compliance calendar to ensure adherence to various provisions of company law and corporate governance codes.
· Liaised with regulatory authorities, including the Ministry of Company Affairs and SEBI, to ensure timely filing of returns and compliance with regulations.
· Maintained statutory registers and records, ensuring compliance with all relevant regulations.
· Monitored mergers and amalgamations of subsidiary companies, ensuring compliance with legal requirements.
· Facilitated the incorporation of new companies & LLPs, ensured adherence to regulatory guidelines.
· Filed applications for striking off defunct companies under the Easy Exit Scheme, ensuring compliance with legal requirements.
· Successfully facilitated the legal aspects of multiple mergers, ensuring compliance with all statutory requirements and minimizing legal risks.
· Coordinated with auditors and solicitors in due diligence processes.


Jul’10-Jan’15, Indokem Limited, as Group Company Secretary & Head Legal
Highlights:
· Headed the secretarial and legal functions for the group, ensuring compliance with statutory requirements and corporate governance standards.
· Managed board meetings, audit committee meetings, and annual general meetings, ensuring compliance with statutory requirements.
· Established a compliance monitoring system that improved adherence to corporate governance standards, resulting in reduction in compliance breaches.
· Successfully facilitated the incorporation of new companies, ensuring compliance with all regulatory guidelines and enhancing the group's operational capabilities.
Representing Company in civil matters (Hon’ble High Courts Bombay and Gujarat, Session Court Bombay, City Civil, Civil Courts Junior and Senior Division) for adjournment, movement of motion, getting summons from the court, serving summons alongwith Bailiffs & preparation of plaints, rejoinders / affidavits / exhibits / filing Writ Petition, Discharge Application, / anticipatory bail application, attending Police stations, assisting lawyers in conducting trials.
· 

Jul’08-Jan’10, Amines and Plasticizers Limited, Worli as CS Trainee
Highlights:
· Assisted in the convening and conducting of board meetings for the holding company and its subsidiaries, ensuring compliance with statutory requirements.
· Maintained statutory registers and records, ensuring compliance with all relevant regulations.
· Aided in the preparation of annual reports, including AGM notices and director's reports, ensuring accuracy and compliance with legal standards.
· Supported the issuance and allotment of Listed shares and debentures, ensuring compliance with regulatory requirements.
· Liaised with regulatory authorities to ensure compliance with various statutory requirements.
Oct 06 – Oct 08, Reliance Communications Limited, Assistant Manager – Legal.
Special assignment in RCOM – was part of Legal team which was finalising agreement for Reliance Big TV and Reliance Hospital project

Reliance Communications Limited

· Drafting / vetting of Memorandum of Undertaking, Master Service Agreement, Software License Agreement, Service Level Agreement, , Distributor/Franchisee Agreements, Assignment Agreement, Film Rights Agreement, Non-compete Agreement, Leave & License Agreement, Distributor/Franchisee Agreements, Assignment Agreement, Power of Attorneys, Affidavits Channel Placement Agreements, and replies to legal notices received from customers and representing matters in Consumer Forum.

· Handled stamp duty matters including payments, refunds, and coordinating with consultants for stamp duty-related issues.

· Prepared forms and reports to be submitted to the Telecom Regulatory Authority of India (TRAI) and the Department of Telecommunications (DOT), as well as the Ministry of Information & Broadcasting (MIB).
Represented the company in court for Section 138 cases and recovery matters.

· Monitoring Legal and Labour Law compliances.
· Registration of Trademark for various RCOM logo’s
Ensured mutation of 48 demerged properties from RIL to RCOM located at PAN India.
· Monitoring Legal and Labour Law compliances.
· Ensured mutation of 48 demerged properties from RIL to RCOM located at PAN India.
· Coordinated with auditors and solicitors in due diligence processes.




