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SAINGAR, Manish Kumar

Emp. No.:00111642

Workday ID: W00078211

Mumbai

   

Date: 27 November 2024

                                                                         Subject:- Resignation Acceptance Letter

Dear Manish Kumar,

 

This is in reference to your resignation dated 26 November 2024 wherein you had requested to be relieved from the services of the Company.
The Management has accepted your request and you will be relieved from the services of the Company with effect from 30 November 2024 at
the close of working hours.

 

As per the agreement of service, there is a shortfall of notice period and accordingly adjustments will be made out of your annual leaves and
other dues through your full and final settlement.

 

Please note that this is not a relieving letter, you will be relieved from service on handing over company belongings and settling all dues if
any. To enable us to manage a smooth settlement of your final dues, you are advised to hand over the Company’s belongings in your
possession to your immediate Manager/ concerned departments before your last working day.

Based on the confirmation received from your Manager/concerned departments, Payroll section will be advised to process the final settlement
of dues.

In case you are taking up employment elsewhere, kindly ask your new employer to send us Form 13A (Revised), to enable us to transfer your
Provident Fund and Pension Fund to the new Provident Fund and Pension Fund account.

 

You have agreed that you will not use any information acquired by you during your tenure in any manner which shall be harmful to the
company and you would not, for whatsoever reason, say or do any acts calculated to harm the reputation or standing of the company.

 

In case you are not taking up a new employment, kindly follow the below process for your settlement:

 

1. Provident Fund: Please initiate online PF withdrawal process on catalyst Trusteeship Portal link https://gdatrusteeship.gdatc.com/
GSPPWeb_CTL/GDAIndex.aspx

2. Employees Pension Scheme: please initiate online withdrawal process on RPFC portal link https://unifiedportal-mem.epfindia.gov.in

 

 

Best Regards,

Rituraj Singh Dhawan

Head – People Services

 

cc: Payroll Section
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