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Re: Resignation Letter

Pawan Rajbhar - ASM Yesterday
To Raghunandan HR Manager, + 4 .
©

Dear sir

As | am resigning from the organisation it was nice
to work here as it was great company | worked
before

Kindly accept my resignation as soon as possible
and relive from my duties

| wish you great future to company

Looking forward to your prompt response
Thanking you for giving such nice opportunity
Regards

Pawan kumar

9967171794

Pawan Kumar
Mobile No:- 9019740735
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Dear Pawan Rajbhar,

As per the communication in the trailing mail, your
resignation has been accepted by the
management. You will be officially relieved from
your duties effective end of duty hours on 31st
July 2025.

Kindly ensure that all company property is handed
over and all exit formalities are completed,
including submission of the Distributor NOC, to Mr.
Rahul Shamkant Koli — ASM, on a priority basis.
The exit forms are attached herewith for your ready
reference.

We sincerely wish you all the best in your future
endeavors.
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Fxit Interview Form

We appreciate you taking a few minutes to answer the following questions. While we may share some of
thes mformation with management, individual responses will remain confidential to the Fluman Resources
department, and wili not become part of your personnel file.

[ i ; Employee Name Pawas Ragbhar o ]
i 2 ! Date of Joining 1 Je)2023 .
- N S
i 3 | Last Day of working | 21)7|2@25 :
: - rDepanmau S e |
; +
| 3 ' Designation Avea Sales Mongey

1. Please rate vour direct supervisor on the following
Excellent  Good Fair  Poor

‘ \/ [
g | Clearly communicaied expectations | | |
: t‘ Provided consistent and regular feedback about my '\///
: %wcwrk + L% I LF
l, Provided leadership, guidance and motivation to \/ -
| the entire team L i

2. Please rate the company on the following
Excellent Good - Fair Poor

Communicson with employees regarding updates and |9
‘ | changes l | | |

Communication with employees regarding internal

‘_EPPOI'TUHN- JT { J%

Cross-department communication, collaboration and

cooperation | — ! )

Communicating and upholding company culture | | 1

3. Please rate the following statements as true or false
True False

.

[ would consider returning to the organization in o |
the future ’(

| would feel comfortable referring someone else (o
| work here !

4. Why are you choesing to leave the company? % bejter prus pect

5. Other feedback (optional) Aa per Compary DoTmI evenythiny s Hne. °
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Mode of collecting NOC - email, hardcopy or software/ Soft copy/ Scanned Copy

Handover checklist to be given by Departing Employee

Pls. note that it's a template checklist so pls. tick as per your applicability.

' S.No. ' List of Items | o f =2 _ _ . YES A2 |
HOD | \
1 [ lict of all files & folders in the system along with PR ] Vg |
5 T List of physical files/ documents/papers | 7
| S — |
L § -+ Ké\)S of- Lockers/storage space allocated to her/her ’ - ;;
| L . N - —— s e _— g i, |
"4 | Company assets like Laptop/desktop (Complete set )/printer, o i :
| . | fi mobile |
| scanner/ pen drive, CD/data cable, dongle for wifi, charger ; _;
| - or laptop ! |
| | o e e ——————— : S i {
l‘_,,,__- N DU s . = o S . |
5 | Calculator/ Stationery/ Company seal/ Letter Head if any | X~ |
| | |
T T0R 1 W S . | el ke T
6 | Any other specific documents/items related to specific work | \ |
| | f
| |
| : R e S T B ——————————————————————— i b S S v - o ' |
T2 | Cor - | iari ry out |
. 7 | Company orovided registers/diaries/ note books to carry ,f . i '
| - work | |
‘-‘:'" g | A’nymsafety PPE / Equipment received from company | it |
| { . e e R oS | | .
9 ' Sheet containing all the stock information available with Vendors/ | i
| ' clients / hospitals and like f W ! N
10 | Any payable due to company by Vendors/clients & company dues o ,
| ' to vendors / clients information. | |
SSLETS S N b=t ;
— raichl __ .:
| e fy / mobile / charger |
| =12  Visiting cards/ promotion bagy” |
| |
s
13 | ID card \
14 | Any special badge/ trophy etc received in common on behalf of
| \ :
| - company
S i ' NOC from Vendors/clients / distributors/hospitals
- Signaturt of Reliever/ HOD

Signature df Departing Employee
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