Fxit Interview Form

We apprecmt you taking a few munutes to answer the following questions. While we may share some of
this information with management, individual responses will remain confidential to the Human Resources
department, and will not become part of your personnel file.

L i ’ Employee Name ] Pawas Ecubr;ar | i —4
{ 2 | Date of Joining 1 ]¢) 2029 ' ~
Pl "Last Day of work e

| 3 | Last Day of warking 31725 5
; - rDepanmezu Sales
f } Desianat |
| 5 | Designation Avea.Sales NMongey

1. Please rate vour direct supervisor on the following
Excellent  Good Fair _ Poor

i | T
5 Clearly communicaled expectations | \/ o |
zii Provided consistent and regular feedback about my 'l//
o 4 s L -
! Provided leadership, guidance and motivation to \/
| the entire team * | i3

2. Please rate (he company on the following
Excellent Good  Fair Poor

Communicsson with employees regarding updates and Vg
changes | | | | |
Communication with employees regarding internal | ot
| opportunios ! B L 8 |
Cross-department communication, collaboration and e
cooperation | id |
| . v’
Communicating and upholding company culture | { I
3. Please rate the following statements as true or false
True False

[ would comsider returning to the organization in
the future

w*#_

| e | ]‘
§
|
;

{ would feel comfortable referring someone else (o]
| work here

pr o r————.

4. Why are you choosing to leave the company? B' e ltor pres peet

RS

3. Other feedback (optional) 43 per COMPCTV Ny MS cvary%'uj 1S Hnhe.

-




Mode of collecting NOC - email, hardcopy or software/ Soft copy/ Scanned Copy

Handover checklist to be given by Departing Employee

Pls. note that it's a template checklist so pls. tick as per your applicability.

- S.No. ' List of Items i oo _ 5 YER .. :
1 | List of all files & folders in the system along with passwierd 1 8T ‘ o |
| Moo g
I B : i A A e R e |
"f 2 ; List of physical files/ documents/papers | 7 |
| e ————— y ) ' |
) qK_e-ys of Lockers/storage space allocated to her/her ;' . ;
S g T e 3
4 Company assets like Laptop/desktop (Complete set )/printer, i |
| scanner/ pen drive, CD/data cable, dongle for wifi, charger moblie |
i | | :
! | | .'
| - or laptop | |
il | REA - e 2 PR T 'I : i
{"MS | Calculator/ Stationery/ Company seal/ Letter Head if any | A |
| | | '
| |
lt“_ W AR S | | f ri( B ! 3
"6 | Any other specific documents/items related to specific wo ; \ |
‘-; | R N ; RV }'
SEBNSEEIE S e e . . e L | |
| ‘avided registers/diaries/ note books to carry out .
fo il | Company pro 2! / | A |
l | work | |
‘; | | e e N | !
‘a.‘ 8 | Any safety PPE / Equipment received from company | " |
9 | Sheet containing all the stock information available with Vendors/ | .:
| ' clients / hospitals and like N _ 5
10 | Any payable due to company by Vendors/clients & company dues W |
| to vendors / clients information. |
P80 &40 T D MO v e oG 15 ;
| "HR |
| '
I e ' | et o 25 ,i
B Ey / mobile / charger |
12 ‘ Visiting cards/ promotion bagy” |
| |
ST ]
1D carc
13 | 5
14 ‘ Any special badge/ trophy etc received in common on behalf of
| compadany
15 | NOC from Vendors/clients / distributors/hospitals
| |
/”/ .
: Signature of Rehever/ HOD

Signature df Departing Employee




Bedows as e PEry agsSeds Swhmidded fo Py Rabwd] ksl (AST ;

WA pies

. ' & p > 4 - 24

1y Litva Sofd- Resnfovced Gown (L ) "
Q\ 43? i"\ @ LQ ‘ 2 Lo gl 2 ﬁ’\qi Y
- af

5\, \_\‘{*‘a\'?*tﬁ\v o \T-"f't' - B

}-{f\'@ U P » !‘.\’WP‘(’ !"Q]\ - i 1

<) VA - 3

L§ \C\.\‘ op I\‘U\Cd 8:\ - 3

1) YD S




