EMPLOYEE BACKGROUND VERIFICATION FORM

COMPANY NAME : HML

Please note that it is mandatory for you to complete the form in all respects. The information you provide must be
complete and correct and the same shall be treated in strict confidence.

The details on this form will be used for all official requirements should you join the organization.
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Employment History

Note: Please ensure that you are descriptive wherever necessary - e.g. If company has closed, do mention it.
Employee Code/ 1B/ Number is mandatory. i your previous employer did not provide one,
please mention and state reasons for the same.
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Employment History - Please attach a copy of your relieving letter/service certificate
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O None

{please specify)
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Education;

. Photocopy of degree certificate and fina! mark sheet of alf examinations
Employment

Photocopy of refieving / experience lstter for each employer metioned in the form

Identity & Address Proof
® pan Card / Passport Copy/ Driving License / Aadhaar Copy / Bank Passbook / Voter ID

its representative to verify information provided in my
application for empleyment and this employee background verification form, and to conduct enquiries as may be necessary,
at the company’s discretion. | authorize all persons who ray have information refevant to this enquiry to disclose it to

GoldQuest Global HR Services Pvt Ltd or its representative. | release all persons from liabitity on account of such disclosure.

I confirm that the above information is correct to the best of my knowledge. | agree that in the event of my obtaining
employment, my probationary appointment, confirmation as well as continued employment in the services of the company
are subject to clearance of medical test and background verification check done by the company .
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Full Name of the Candidate Signature

Date of Form Filled
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% Cocoa Private Limited

Admin. &ch,é Office : 8-3-944/8. Flat No. 304, i’amnm Business Cenre,
Ameerpels Haémbad 500-073, Tehangana, INDIA Pl No: 010-49499992/94
£ ;mr mfo@mews com CIN No. : HIS400TG2021PTCIS0330

Date : 04-10-2025

RELIEVING & EXPERIENCE LETTER

: 5‘{%115 is fo certify that Mr. K. T!RUMALA EMP 1D No: 7038 was working with
.;'us fmm 10-01-2024 to 04-10-2025 as a Execufive in Logistics
.De_paztment. Further to his res:gnahon, he has been relieved from his
services of the company at the close of business hours on 04-10.2025.

During this period, we found him fo be sincere and hard warking.
We wish him all the very best in his future endeavors.

L

' For a? COGOA PVT LTD

W ww dpchocolates.com



wd. O 832448, That Now 304, Pascom Businese Centre,
ferabad - SONL073 Jdelengana, INDIA Ph No: 040-49499992/94
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Slmeotoacom CIN No.  LIS400TG202101¢) 50330
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Refi DP /HR/AP/AL/148
Date: 10-01-2024

To,

Mr. Tiramala

080, Main Road, Cherivi,

Chittoor, Andlira Pradesh, 517588 .
Appointment Letter

©  We are pleased to appoint you on the position of an “Executive - Logistics” in our factory with
eflect from 10% Jan 2024 the date ef your joining the duties, on the terms.and conditions as
mentioned hereunder.,

*  Remuneration

Your CTC Per annum will be Rs, 3,79,928/- {Rupees: - Three Lakhs Seventy Nine Thousand
Nine Hundred and Twenty Eight Only) the details of your remuneration will be as per
Annexure 1 attached with this letter. The remuneration is a confidential matter between
employer and anindividualemployee; therefore, youshall not divulge or share information about
your remuneration with any other-employee of the factory.

# Salary Revision

Your salary will be reviewed on April 1st of each year, or at such other time as the Management
may decide. Salary revisions are discretionary and will he subjectto, and on the basis of, effactive
performance and results during your pastservices with the factory.

+ Posting & Transfer

You are liable to be transferred / temporarily deputed from one section to another, one
department to another, one sister fo arother forming partofthe group anywhere in India, in case
it is found necessary by the management. Refusal or /and failure to company with the
transfer/deputation order will be deemed as voluntary abandenment of the service

. E‘mhaﬁonﬂ‘raining:
You will be on Probation for a period of 6 Months. The period of Prohatien can be extended at
the sale discretion of the Management and you will continue to be on Probatien ill an order of
tonfirmation has been issued in writing,




» Fulltime employment _ |
Your position is a whole time employee of the f’agory and you shall devote yourself exclusively
to the business and interests of the factory. Youwill not’take upany other work for remuneration
{parttime or otherwise] or work in an advisery-’capam&}; or be interested directly or indirectly
{except as shareholder / debenture }wide}-‘],’ in any Iulther trade or business during your
employment with the factory, without permission in writing of the management. You will also
not seek membership of any local or public bodies without first obtaining specific permission
fromy the Management,

+ Confidentiality '
Youwillnot, at any time, during the employment or af{‘er.,' without the Consentof the management
disclose or divalge or make public, except on legal obi!gations, any information regarding the
management’s affairs or administration or research carrfed out, whether the sameis confided to
you or becomes known to you In the course of your service or otherwise,

« Intellectual Property

if you conceive any new or advanced method of impr_oving designs/ processes/ formulae/
systems, etc. in relation to the business/ operations of the factory, such developments will be
fully communicated to the management and will be, and remain, the sole right/ property of the
management.

= Responsibilities & Duties

_Your work in the organization will be subject to the rules and regulations of the arganization as
laid down in relation to conduct, discipline and other matters. You will always be alive to

responsibilities and duties attached to your office and conduct yourself accordingly, Yon must
effectively perform to ensure results,

*+  PastRecords

If any declaration given, or information furnished by you, to the management provesto be false,

or ifyau are found to have willfully suppressed any material information, in such cases, you will
be liable to removal from services without any notice.

Retirenient

The retirement age is 58 years. You will vetire from the employmentof the factory at the end of
the month in which you attain 58 years of age,

Termination of employment

During the Probation period or in any extension thereof, your services may be terminated
without notice, However, after confirmation the services can be terminated from either side by
giving One Month {30 day) prior notice or salary (Gross Salary) in lieu thereof, _
Upon termination of employment, you will Immediately hand over ta the management all
correspendence, specifications, formulae, books, documents, market data, costdata, drawings;
affects or records belonging to the Management or relating to its business and shall notretain or

make copies of thage items,




Upon termination of employment, you will also return all the properties of the manageient,
which may be-in your possession during the courss ofemployment,

1f you absent for your duty without prior written sanction of leave or permission or beyond the
period of leave originally granted or subsequently extended for more than 8 (eight} consscutive
days you shall be deemed to have left the services of the cormpany on your own accord and shail

loose lien on your job/Employment.

» Medical Fitness ) .
This appointment is subject to your being, and remaining, medically, mentally fit. If any point

during the course of employment it is found that you are suffering from any communicable
disease or any other disease which can spread virus in the food preducts, your services can be
terminated without any notice ar compensation in lieu of notice. The report of the medical officer

will be the sole ground for your termination.

«  Address for communication _
Address provided by you shall be for communication purposes between you & the management,

any change in the address shall be provided by you positively. In case of non-providence of your
new address, the communication sent on your last address shall be deeméd to be served 0f You.

« lLeave
Youwill be entitled to-earned, sick and casual leave as applicable to your category of employees,

Please confirm your acceptance of the appointment on the above terms and conditions by signing
and returning this letter for our records. '

Yours faithfully,

<. W
K. Sankar Reddy

Sr. Maunager - HR & Adniir

! have read the terms and conditions of this letter ofappointment and confirm my acceptance of the
same '

{Signature and Date} __ [« Pl 8o 4@93«




Annexure - 1

- Basic Salary 15000 180000
2 House Rent Allowance 7500 m
3 Conveyance Allowance 1200 Iddﬁt} '
Other Allowance 3000, 3
: ; Grosstdl | 26700 %_"},E%i%i
& Employer Contribution to PF 1950, 23400
B Employer Contribution to ES§ 0 0
2 Mediclaim Insurance : 1040 12480
5] Gratuity 721 8654
T30 ] Bonus 150 | i4g0s
| 11 |  Totslothercosts(g) | 4961 59528
{ 12 | costTo Company (A +5) | 31661 | 37892

———y

i. You will participate in the Company Provident -Fu'nd' Scheme as applicable to your categary
of employees, :

. Youwill be entitled to gratuity in accordance with the rules governing such payment,

iy

- R L L T ——

Note; : ‘ :

* Itisexpected that individual compensation package would not be shared with other employees.
® The'abovg compensation stracture is sy bject o change without affecting emoluments adversely.
= Applicable tax would be borne by the em ployee.
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Cocoa Private Limited
Comuorate Cffice : Mo N, ZSUAJ#H‘:-Fiom, Ciiccolase Houéé‘ o

Near Jubifee Hifls Check Post Metro Station, Pillar No. 1608, Road NO. 38,

lubiice Hills, Hyderabad, Telangana - 500033, INDIA Ph No :'{}46-49499992{94
E-madl: Infol@Zmeocoacom CIN  UES400AP2019PT € 13078

Ref: HR/DP-COCOA/SAL/REV /2025 Date: 01 3y 2025
Emp Code: 7038
Name : Mr. Tirumala ¢

Designation: Executive - Logistics

Subiject: Increment Letiep

rd
Dear Mr. Tarumafa{

We would like to express our appreciation and commendation for all the passion and
commitment you have been exhibiting in your existing role. In recognition of your
contribution and passion tos_?z’ards work, it is our pleasure to inform you that your revised
GROSS Salary is Rs. 29904/-, and this comes effective from the ist April 2025,

We hope this salary revision will encourage and mativate you to continue putting in your
best and perform well on alt Roles and Responsibilities,

Congratulations and keep the good work going.

With Best Wishes,

For DP Cocoa Pvt Lid

T T,
o RIVATy
% 5
Authorize \_rfégz?t i
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11%anuary2024

ToWhomsaeweritma ‘concern

This is Certify that Mr. K.TIRUMALA S/0 K.Srinivasulu was employed with
NISSIEnergy Engineering Services as

Senior Executive -WH Operations” gt oy
Danielilndial TDsite from15™July 2022t030"December 2023,

During the tenure of his working with us, his overal

I performance was found to
beGood.Hehasnoduesleft in theCompany. T

WishinghimalltheSuccess inthefuture.

FOFF%%SS%EF&ERGYENG?NEERKNGSERWCES,.

i
R M g
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LShakamuri,
DirectorOperations
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Unigue Identification Authority of Ingia
Government of India

E-Aadhaar Letter

m’;&ﬁsf&mimem No.: 2052/10689/37062

Tirumaia Sl

S0 K Srinvasulu, 0-00; Main Read, Cherivi, Chitioor,
Andhra Pradesh - 517588
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B el asug Your Aadhaar No.
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INFORMATION
9 Aadhaaris a proof of identity, not of cilizenship,
2 To establish identity, authenticate ontine,
W This is electronically generated lettar.

& Aadhaar s vaig treugheot the country.

# Youneed toend iy e for Aadhaar,
4 Please updata your moblile numberand o-maif address. This

vl help you to svail vadsus services fnefidure,
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SR ONCUEDENTHICATION AUTHORTY OF DU
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