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APPOINTMENT LETTER

Dear Mr Neelesh Choudhary Date: 01 Dec 2022

Ref: Indus Towers Limited Offer ID: IND01122022358813

Employee ID: 302202543

We are pleased to appoint you on a fixed term basis at the profile of  Field Associate   and work for our clients, currently  

Indus Tower Limited   at their site at  Hoshangabad .  You have to complete Joining Formalities within 10 days from 

your joining.

In addition to this:

1.  As the Project work awarded to us by our Clients is only for a certain period, your assignment with us initially will 
be from  05 Dec 2022  to  04 Jun 2023   as per terms mentioned in the Letter of Engagement dated   05 Dec 
2022 .  If however, the   Project work is extended, your association with us may be extended for such further 
period as may be decided by us. Hence, this contract of employment by no means be treated or construed to be 
of permanent in nature granting thereby to you a status of permanent employee of the Company.

2.  If however the project work awarded to us is completed before time or if is terminated for any reasons 
whatsoever earlier, then your services shall be terminated on such earlier date as the situation demands as per 
terms mentioned in your Letter of Engagement.

3.  Your CTC details would be:

GROSS SALARY STATUTORY BENEFITS

Basic + DA Rs. 14500/- PF Employer Rs. 1800/-

HRA Rs. 4000/- PF Admin Rs. 75/-

Bonus Rs. 1200/- EDLI Employer Rs. 75/-

Other Allowances Rs. 3225/-

GROSS SALARY TOTAL Rs. 22925/- STATUTORY TOTAL Rs. 1950/-

PF Employee Rs. 1800/-

ESIC Employee Rs. 0/-

Professional Tax Rs. 125/-

NET SALARY Rs. 21000/- COST TO COMPANY

(Gross + Statutory

Benefits)

Rs. 24875/-

The net salary is subject to Income Tax

Your salary is payable only through electronic payment mode such as EFT/NEFT/RTGS/ECS or account payable  

cheque  for which you have to provide relevant information at the time of joining. One month grace period shall 

be provided to you on reasonable ground.

4.  In addition to the Monthly Salary, you will not be entitled to any other perquisites/ allowances unless given to you 

in writing. Your coverage under ESIC scheme, Provident Fund scheme, and Bonus Act where applicable will be as 

per the government regulations. Salary would be receivable on or before 10th of the subsequent month, subject 

to receipt of corresponding payments from our Client where you will be deployed. Any discrepancy in the salary 

received needs to be reported to our nearest branch within 7 days of receipt of salary after which, it will be 

considered as correct and further claims will not be entertained. Gratuity will be payable as per Payment of 

Gratuity Act, 1972. TDS will be deducted at  Higher  rate as per Income Tax Act, in case PAN number along with 

proof is not provided to nearest  Innov  Branch within 7 days of joining. Any unclaimed salary within 3 years from 
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when it is  due,  will be paid to  Labour  Welfare Fund as per  Labour  Welfare Fund Act. You will be entitled to leave 

as per the practice followed by the client.

5.  Your coverage under ESIC scheme is subject to adherence of rules & regulation of it. It is mandatory for you to 
submit  Aadhar  Card (UID) including your family within one month from the date of issuance of ESIC number, if 
you fail to submit the  Aadhar  Card (UID) within stipulated period in that case you will not be eligible to take 
benefits of ESIC coverage and in that Circumstances Company shall not be held responsible.

6.  You are eligible under Provident Fund scheme subject to adherence of rules & regulation of it. It is also 
mandatory for you to submit  Aadhar  Card (UID), PAN Card & Bank A/c. No. with IFSC Code (collectively referred 
as ‘KYC’) within one month from your date of joining, if you fail to submit the KYC within stipulated period in that 
case as per PF norms you will not able to withdraw or transfer or to take any benefits of PF and in that 
circumstances company shall not be held responsible or liable.

7.  Since our Client undertakes contract projects, you may be required to work at different project sites and are likely 
to be deputed in any establishment within the city or outside the city including outside the State for the purpose 
of discharging your duties as and when the situation demands, at the said working hours.

8.  You will act within the framework of organizational structure and policies and directions as may be laid down by 
the management from time to time. During the tenure of your employment with us, you will not undertake any 
other employment or business activities, work or public office of payment or otherwise except with the written 
permission of the Management. If you are found involved in any act which in the opinion of the Company is 
detrimental to the interest of their business interest, Management shall be at liberty to dispense with your 
services immediately and without any notice or compensation. At all time during the tenure of this Contract of 
employment you will be bound by any Rules & Regulations enforced by the management from time to time in 
relation to the conduct, discipline, leave, holidays or any other matters relating to service conditions.

9. You shall neither by self nor allow, authorize, appoint, direct any person, do or undertake any activity that is 
required to be carried out by a Statutory or Governmental authority / agency. You shall fully comply with all 
safety guidelines and measures including Life Saving Rules safety rules and further undertake not to violate any of 
them. You shall always properly use the safety equipment(s) and the other assets provided to you and shall 
ensure its upkeep/safety and shall also abide by the Do’s & Don’ts relating thereto.

10. You understand that if you are found to be in deliberate breach or violation, ether by misconduct or negligence, of 
the safety guidelines, instructions, policies, procedures, guidelines, instructions; or carrying out of any 
unauthorized/ prohibited activities, you could be immediately terminated from your services without any notice 
and will not be entitled to any service benefits; and neither you nor any of your family / legal heirs / successors 
would be entitled to any compensation. Additionally, you shall also be entirely responsible and liable for any loss, 
damage, bodily injury (including death) of any person, and damage to real and tangible property.

11.  This is as per the terms laid out in the Letter of Engagement. You shall at no point of time stake any claim or 
right to claim employment, damage, loss or compensation of any sort whatsoever against our clients. Your 
continuance in employment is subject to your remaining physically and mentally fit. As and when required, the 
Management may require you to submit yourself to medical examination by a physician of the choice of the 
management.

12.  This letter is being sent to you digitally through  Digitrac  mobile application and on your email, Please 
acknowledge the same by clicking on “Accept” on the  Digitrac  app as an acceptance of this letter or you can send 
a reply email as your acceptance of this contract of employment with the above terms and conditions. This letter 
will be considered as deemed accepted by you in absence of your reply on email or through Digitrac. 
You can also send signed scanned copy of this letter through email to us on digionboarding@innov.in

Yours faithfully, Acceptance

For Innovsource Services Private 
Limited I have received the Work Assignment Letter and agree to the terms

and conditions contained thereto

Mr Neelesh Choudhary 

mailto:digionboarding@innov.in
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Authorised Signatory Authorised Signatory (Signature & Date)
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Letter of Engagement with our Clients/Business Partners

Dear Mr Neelesh Choudhary Date: 01 Dec 2022

Employee ID: 302202543 Offer ID: IND01122022358813

1.  Innovsource  Services Private Limited  (also known as “ Innov ”) is involved in the business of providing services 

to of our Clients/ Business Partners. Based on your interaction with us, we wish to confirm your registration with 
us for the purpose of selection to perform service 

2.  It is understood that mere registration with  Innov  does not guarantee you any Work Assignment and is subject to 
selection by  Innov .  Innov  may engage you to perform specific Work Assignments from time to time for any of its 
Customers at  the notified  location

3  The terms of this letter ("Engagement Letter") shall govern your relationship with  Innov  now and in the future. 
Each Work Assignment will be governed by the terms of this letter and the specific Work Assignment Letter. In the 
event of any inconsistency, the terms of the relevant Work Assignment Letter shall govern. 

4. Upon acceptance, you shall; 

I.  fully  perform  the services, in a professional manner, at the Customer's location till the 
completion of the term of the Work Assignment; 

II.  during  the term of the Work Assignment, render services to the Customer and such 
performance shall not be inconsistent with any obligation you may have to other third 
parties; 

III. not engage in any conduct detrimental to the interests of the Customer or Innov; 

IV. not claim any money or employment status from any of Innov’s clients;

V. not, either directly or indirectly, offer yourself for employment with the Customer, its 
agencies or its affiliates during the period of the Work Assignment without the prior 
permission of Innov; 

VI. On notification shall comply with the safety, health, environment and other rules and 

regulations of the Customer

VII. For the purpose of providing our services, be present at the Customer's designated 
location during the working hours mentioned in the applicable Work Assignment Letter;

VIII. extend  all co-operation to the Customer's employees, consultants, representatives, etc.,  

and do all such things as may be necessary and comply with all terms of the applicable  
Work Assignment Letter so as to effectively undertake the Work Assignment.

 
5.  At the end of each Record Period, as mentioned in the Work Assignment Letter, or at the completion of the Work 

Assignment, whichever is applicable, you will  deliver to  Innov , a Time Sheet  containing the number of hours 
worked in any given day at the Customer's location and such other details as may be prescribed by  Innov  and 
produce the same to Innov upon request.

6.  As consideration for the services performed during any Work Assignment,  Innov  will pay you remuneration, as per 
the Work Assignment Letter.  Innov  will be entitled to make deductions as per applicable law or in respect of any 
amounts due to  Innov  from you. You will be reimbursed any approved expenses subject to your submitting 
original bills/ declarations as required by Innov.

7.  Any intellectual property that results from work performed by the Individual under any Work Assignment Letter 

shall be the property of the Customer and  you  agrees to assign/ transfer to the Customer, the worldwide, 

perpetual and entire right, title, and interest in all intellectual properties including all rights to  obtain, register, 

perfect, and enforce patents, copyrights, and other intellectual property protection under any laws and 
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conventions.

8.  All proprietary information/ material of the Customer that is made known to you during the term of the Work 

Assignment shall be received in confidence and you shall not disclose or, except in performing the services, use 

any such proprietary information/ material. You agree that all information, correspondence, documents, materials 

or items provided to you by the Customer or  Innov  are provided to you in trust and on lapse/ termination of the 

Work Assignment, you shall promptly return all such material to the Customer or Innov, as the case may be.

9.  Should you be selected to perform the Work Assignment, the nature of your relationship with  Innov  will be that of 

Employment/ Contract of Service for a period mentioned in the Work Assignment Letter. Upon lapse or 

termination of the Work Assignment, your employment with Innov shall stand terminated forthwith.

10. Except for lapse of a Work Assignment due to completion, if either Party wishes to terminate the Work 

Assignment during its existence, the terminating Party shall provide a notice of One Month to the other Party for 

Work Assignments of duration 6 months or more. However, in case of Work Assignments of duration under six 

months duration, a notice period of Fourteen Days is required. In case you fail to give the above notice, the salary 

in lieu of notice will be recovered from you.

This is as per the terms laid out in the Letter of Engagement. You shall at no point of time stake any claim or 

right to claim employment, damage, loss or compensation of any sort whatsoever against our clients. Your 

continuance in employment is subject to your remaining physically and mentally fit.

11. It is mandatory to you to submit  Aadhar  Card (UID), PAN Card, Bank Account Details and IFSC code (collectively 

referred to as ‘KYC documents’) within 7 days of joining or till first pay month for the purposes of statutory & 

compliance. If you fail to submit the same within the stipulated period, the amount of Rs.500/- per month will be 

deducted from your salary for non – compliance of KYC for first 3 months, thereafter Rs.750/- per month will be 

deducted from your salary. On the receipt of KYC documents, the company shall refund you the amount deducted 

in your subsequent salary. Please note that, as per PF norms you shall not be able to transfer or withdraw 

Provident Fund (PF) contribution, till the updating of KYC documents.

12. Your continuance in employment is subject to your remaining physically and mentally fit. Further ,  as and when 

required, the Management may require you to submit yourself to medical examination by a physician of the 

choice of the management.

13.  In case there is no Work Assignment subsisting, either party may terminate this Letter of Engagement forthwith 
by sending notice in writing. If a Work Assignment is subsisting, this Letter of Engagement can be terminated 
only co-terminus with the relevant Work Assignment as per the notice period required for termination of the Work 
Assignment as above.

14.  Termination of this Letter of Engagement shall not affect the obligations of the parties that have been incurred 

prior to termination and  Innov  will promptly settle all your dues after making applicable deductions. Further, 

obligations relating to confidentiality and intellectual property shall continue after termination/ expiry of this Letter 

of Engagement or the Work Assignment.

15.  You agree to defend, indemnify and hold  Innov  or the Customer harmless from any and all claims, damages, 

liability, attorneys' fees and expenses on account of your failure to satisfy any of your obligations under this Letter 

of Engagement or under the Work Assignment Letter or for misconduct, violation of any law or creation of any 

legal liability by you.

16.  To create and maintain safe work environment, free form sexual harassment & discrimination for all employees 

the company has policy for prevention of sexual harassment (posh), you can reach us through email: 

posh@innov.in for necessary assistance.

17.  Any dispute between the Individual and  Innov  shall be referred to a sole arbitrator to be selected from a list of 

arbitrators nominated by  Innov . The arbitration shall be conducted in English language, in accordance with the 
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Arbitration and Conciliation Act, 1996, at Mumbai, India. This engagement letter shall be governed in all respects 

by the laws of India.

18.  In addition to the terms contained herein, your relationship with  Innov  may be subject to such other additional 

terms and conditions as may be communicated to you from time to time in writing by Innov.

You can reach us through (1) Call on Toll Free No. 1800-22-4456 (2) Email to
ar@innov.in or (3) WhatsApp on 9930346641.

We request you to please sign a duplicate copy of this letter and return the same to us, indicating your acceptance of 

the terms mentioned herein. By signing this letter you confirm that you have read, fully understood and accepted the 

terms of this letter.

Yours faithfully, Acceptance

For Innovsource Services Private Limited I have received the Work Assignment Letter and agree to the terms

and conditions contained thereto

Mr Neelesh Choudhary 

Authorised Signatory Authorised Signatory (Signature & Date)









INNOVSOURCE SERVICES PRIVATE LIMITED
Regd.Off.: 401, 4th Floor, Om Sadan Building, Mehra Indl. Estate, LBS Marg, Behind Jaswanti Landmark, Vikhroli - West, Mumbai -
400079 Maharastra, India
Tel: +91 22 4218 0000 | www.innov.in | info@innov.in | PAN NO : AAECI0979D | CIN: U74900MH2016PTC273940

Date :10-Feb-2026

To Whomsoever It May Concern

This is to certify that Neelesh Choudhary(Employee ID-302202543)had been associated with us as Field Associate from 05
Dec 2022 to 04 Feb 2026 at Hoshangabad with our client Indus Towers Limited

We found him to be sincere, hardworking and diligent during this tenure, we have relieved him from the duties after the working
hours of 04 Feb 2026.

We wish him all the best in him future endeavours.

Innovsource Services Private Limited

Authorised Signatory (Signature & Date)
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