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Executive Summary



· 9 years of experience in Workday configuration, Business process framework, Notifications, and System enhancements.
· Workday Pro Recruiting Certified
· Highly skilled in advanced reporting and complex calculated fields to support HR analytics. 
· Expertise on HRIS Support, ServiceNow ticket Management and Jira project planning tool
· Experience in various industries like Architecture, IT and Construction
Professional Experience 1



Organization		 :	Gensler
Designation                       :          	HRIS Analyst
 Domain		 :	Workday
 Duration	             :         	Feb 2022 to till date

Responsibilities:

· Proficient in Workday Recruiting configurations including Position management and Job management.
· Configure and support end‑to‑end Workday Recruiting processes including requisitions, candidate management, interviews, offers, and hires. 
· Design and maintain Recruiting business processes, condition rules, approvals, and notifications aligned with business requirements. 
· Configure and manage internal and external career sites and enhance candidate and hiring manager experience.
· Develop advanced Workday reports and calculated fields to support HR analytics and operational reporting.
· Configure business processes, alerts, and notifications within Workday Recruiting workflows.
· Configuration and testing on Workday Upgrades and Regression testing to set up new functionality implementation. 
· Create and manage integrations using Enterprise Interface Builder (EIB) for data imports and exports.
· Manage HRIS support through ServiceNow, including ticket triage, issue analysis, and resolution coordination.
· Collaborate with HR stakeholders to understand business requirements and implement Workday solutions.
· Track and manage system issues through Jira, ensuring timely resolution and system stability.

Process Optimization:
	Configured Job Management and Job Requisition business process by adding condition rules, validation rules, and step routing on business requirements. Supported Job management to Position management transition by updating related business processes and recruiting configurations. 
	Implemented structured interview management configuration to streamline interview scheduling and feedback capture, including interview stages and interviewer roles. 
	Implemented duplicate candidate prevention using validation rules and condition logic within recruiting process. Also configured and enhanced the External Career Site, including candidate application flow and apply configurations.  
	Worked on business processes by adding approval steps, condition-based routing, and notifications. Also worked on business process framework to update steps like review, interview, offer and hire. And gathered requirements and performed Workday configuration changes in the Recruiting module based on business needs. 


Professional Experience 2



Organization		 :	Katerra Technology Services LLP
Designation                       :          	HRIS – Analyst – Workday
Domain		             :	Workday
 Duration	             :         	Sep 2019 to till Jan 2022

Responsibilities:

· Worked on Service Now ticketing tools.  
· Generating leave data report with payroll team to process monthly payroll
· Created test scenarios for testing all in scope of many Business Processes like Hire, Job Change, Promote, Transfer, Onboard, Terminate, Compensation changes, Employee Self Service processes, Manager Self-service processes, etc.
· Good knowledge in Workday Functional HCM with responsibilities Supervisory organizations, Staffing Models, Job and Positions, Locations and Cost Center.
· Worked on Reports to create custom reports using Workday Report Writer to meet the business needs of HR and Payroll application report consumer groups.

Professional Experience 3


            	Organization		 :	Cognizant Technology Solutions India Ltd
Grade and designation   :          	Senior Process Executive
 Domain		 :	Workday
 Duration	              :         Jan 2016 to Aug 2018

Responsibilities:

· Assist with ongoing Workday hiring, termination, compensation support, creating position, location, cost center and updating employee’s profile
· Gathering business requirements for developing and executing new enhancements. 
· Maintenance and creation of Workday Supervisory Organizations, hierarchies
· Day-to-day support of Workday HCM, Compensation and Reporting.
· Managed the Employee data management in Workday
         
  Academic	
		
· MSC Computer Science(2011 – 2013) DKM College of Arts & Science, Vellore Affiliated by Thiruvalluvar University Vellore.
·  BCA(2008-2011) – KMG college of Arts & Science, Vellore Affiliated by Thiruvalluvar University Vellore

		
Personal details
                       

Marital Status	           	            :            Married
Gender                                              :            Female
Nationality		            :            Indian
Present Address	           	            :	          #204, Sri Sai Pragna elite apartment, Battarahalli, Bangalore - 49
Passport         		            :             Yes


                  
Non-Business

image1.png




