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Name : Bhairavnath Hanumant Yadav
E-mail : yadavbhairavnath4@gmail.com
Mobile No: +91 96 89 310 220
Residential Address: Nere , Dattawadi, marunji-Kasarsai Road, Mulshi Pune – 411033
Date of Birth : 15 Oct 1990
Marital Status : Married
Languages : English, Hindi, Marathi 

Technical Certification	


· Maharashtra State Certificate in Information Technology (MSCIT & Advance Excel)
Professional Experience	


                 Wipro Limited
Designation: - Officer
Duration: - 20th July 2015 to 14th Dec 2022
Role: - MIS Coordinator


Responsibilities:
· Preparing Daily, Weekly & Monthly Reports. (Hourly Completion report, EOD report, Day summary report, back-order report.)
· Managing MIS Mailbox, replying the incoming tickets, reports, escalation’s
· By utilizing Proficient knowledge of MS Excel, I keep track of Parked invoices.
· Preparing reversal reports and sharing with clients.
· Preparing report for process count of individuals.
· I carry knowledge of Macros (Basic ), Siebel Tool. and other all MIS related BAU tasks.

                 AESL Limited
                                       Designation: - Senior Executive 
Duration: - 16th Dec 2022 to 27th Sept 2023
Role: - MIS Coordinator

Responsibilities:
1.Collating data from 16 branches which are all all over Maharashtra.
2.coordinate with all 16 branches for data on call and emails.
3.Preparing dashboard for all branches 
4.Preparing sales and marketing dashboard with using various types formulas.
5.Preparing PPT for all state directors meeting.
6.Helping team for excel related work.

KOHINOOR GROUP REAL ESTATE
Designation: - Senior Sales MIS Executive 
Duration: - 19th Oct 2023 to till date
Role: - MIS Executive-Residential Sales

1.I have done 3 launches in Kohinoor. Maintain the launch master & generate the reports.
2.Constantly updating the SFDC, on daily site visit entry reports.
3.Price Sheet along with payment schedule as per the requirement of the organization for different projects using Excel formulas.
4.Creating a live inventory availability sheet of multiple towers which can be accessed by sales managers in real time. (On Google spreadsheet)
5.Managing reports for all projects across Pune.
6.Maintaining the accurate records of all unit booking and transaction details.
7.Analysing data and sharing insights to prepare costing for new site launch.
8.Sharing hourly performance report to monitor sales performance.
9. Prepare presentations in MS Excel, Google Sheet Dashboard as per the requirement of management
10.Presenting Weekly and monthly data analysis to the management.

LODHA GROUP
Designation: - Senior Sales MIS Executive 
Duration: - 18th Oct 2024 to till date
Role: - MIS Executive-Residential Sales

1.Constantly updating the SFDC, on daily site visit entry reports.
2.Creating a live inventory availability sheet of multiple towers which can be accessed by sales managers in real time. (On Google spreadsheet)
                                           3. I manage the complete process from booking to CRN generation.
4.Maintaining the accurate records of all unit booking and transaction details.
5.Sharing hourly performance report to monitor sales performance.
6. Prepare presentations in MS Excel, Google Sheet Dashboard as per the requirement of management
7.Presenting Weekly and monthly data analysis to the management.
Education Summary	


	Qualification
	Board / University
	Year
	%
	Division

	B.com
	Pune University
	2012
	63.16
	First Class

	HSC
	Maharashtra
Board
	2009
	70.83
	First Class

	SSC
	Maharashtra
Board
	2007
	69.23
	First Class




Declaration	

I hereby declare all the information is true to the best of my knowledge.


Date:	                                                                  Bhairavnath Yadav
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