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CAREER OBJECTIVE

Seeking a challenging position in progressive & dynamic organization which will provide me an opportunity as a professional & enhance my skills.

Summary

· Working with Gagan Properties as Senior Accountant.
· Worked with Mahanagar Constructions as an Accountant.

Work Experience

Organization	: Gagan Properties.
       Duration		: 01.09.2007 to till date
Designation		: Senior Accountant 

Responsibility

· Verify, allocate, post and reconcile accounts payable and receivable.
· Produce error free accounting reports and present their results.
· Analyze financial information and summarize financial Status.
· Provide technical support and advice on management accountant.
· Review and recommend modifications to accounting systems and procedures.
· Manage accounting assistants and book-keepers.
· Assist with Tax Audit and Tax returns.
· Direct internal and external audits to ensure compliance.
· Support month-end and year-end process.
· Manage Cash Ledger & Petty cash expenses for sites.
· Making month wise GST working 
· Processing Salary 
· Maintaining and reconciling fixed assets schedules.
· Maintaining monthly MIS for Clients.














Organization	: Mahanagar Constructions (Sister concern of Goel Ganga Development)
       Duration		: 01.07.2004 to 31.08.2007
Designation		: Accountant

Responsibility


· Handled Pay roll processing for the Staffs and their queries.
· Responsible for handling Books of account on a daily basis
· Managed accounting entries for purchase and sales transaction
· In charge for processing receivables, payables, advances and banking transactions.

Academic Qualifications

	Year
	Degree
	Name of the Institution
	Major Field of Study
	Class

	2004
	BCom.
	University of Pune
	Commerce
	1st Class

	1999
	HSC
	Maharashtra State Board
	Science
	44.00%

	1997
	SSC
	Maharashtra State Board
	Marathi Medium
	71.46%






Computer Literacy 

· Accounting Tally (ERP 9).
· Completed MS-CIT course from Maharashtra State Board of Technical Education, Mumbai.
· Windows and MS Office - Excel, Word & Power point.



Personal Details 

DATE OF BIRTH	: 14th April 1982
PLACE OF BIRTH	: Mahad
NATIONALITY	: Indian
GENDER	: Male
PAN NO	: AHUPA0651L
AADHAAR NO       : 532556346624


LANGUAGES KNOWN: English, Hindi & Marathi 

PERSONAL ASSETS

I am Team Player by nature and love Challenging assignments. My positive attitude in facing difficult situations has stood me in good stead throughout my formative years. Physical and mental disciple is my strength. Surf internet, listening to music.

