RESUME

[bookmark: _GoBack]Name: - Ragini Vijay Gaikwad
Email: - raginigaikwad24@gmail.com
Mobile: - 8446170300
OBJECTIVE: - 
To work in reputed civil organization, where I can apply my knowledge and enhance my skills to meet the challenges of the real life projects. And use my software skill to bring perfection in my performance of work to give best out of professional skill.
TOTAL WORK EXPERIENCE: - 15Yrs.
EMPLOYEE STATUS:-  
	Sr. No
	Name Of Company
	Designation
	Location
	Duration

	1
	GOEL GANGA 
GROUP
	Execution& Billing Engg.
	Pune
	9-10-2010 to 1-02-2012

	2
	KOLTE PATIL DEVELOPERS LTD.
	Estimation & Billing & Planning Engg.
	Pune
	06-02-2012 to 30-06-2015

	3
	YASHYDA REALTY GROUP
	Senior Contract& Billing Engg.
	Pune
	20-07-2015 to 28-02-2019

	4.
	AUSTIN REALTY GROUP
	Senior Contract& Billing manager

	Pune
	1/6/2020 to till date


TECHNICAL SKILLS:-
· CONTRACT & BILLING: - 

· Contractor finalization of all activities.
· Scrutinisation of Bills from site.
· Negotiation of rate.
· Making of Work Orders on Saleable &Built-up Area Basis.
· Making Payment Schedule & One Page Billing for respective Work Orders.
· Item Rate Contractor billing.
· Checking of Bills at actual on Site.
· Smoothly co ordination with contractor.

· ESTIMATION:-

· Calculate Total Cost Of Project  by Estimating Amount of Materials & Labours
· Rate Analysis for Each Activity.
· Saleable, Built-up& Item Rate Calculations.
· Making BOQ& BBS. Variance Report.
· To Derive Material Constants, to Read Architectural & Structural Drawings.
                Reconciliation of Steel & Other Building Materials

· PLANNING: 


· Making procurement plan.
· Making Daily Progress Report.
· Making Minutes of Meeting
· Making fort nightly report.
· Making Monthly Budget Plan. 
· Tracking out for the same to achieve it.

· EXECUTION: -


· RCC, Masonry and plaster, other services work up to7th floor.
· Preparing weekly / monthly material requirement statement.
· Preparation and checking of contractor’s bill.
· Checking out quality of work at the time of execution.
· Verifying is the work is executed as per work specification/standards of company as per approved sample if any.
· Taking a necessary field test of material.




· PROFESSIONAL SKILLS: -
                                                                    
                                                                    Additional Software's known: -
A. AUTO CAD 
B. All Modules of“HIGHRISE PROJECT MANAGEMENT”.
C. SAP –PS Module
D. MSP- 2013 and Microsoft Office 2013
E. Strategic ERP System
F. FARVISION-ERP system
G. Stock up –ERP system
PERSONAL SKILLS: -
A. Rate negation skill
B. Convincing Power
C. Soft spoken



· EDUCATIONAL QUALIFICATIONS : -

· Diploma (Civil Engineering): - Govt.Polytechnic,Pune
In 2010 with Distinction
· SSC Passed with 80.92%


Date      : -      /      / 25
Place     : - Pune		Ragini Vijay Gaikwad


