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2’8(,? 135/1/ 9524/GD (MS)/SEC/02
Al gNT OF INDIA, MINISTRY OF DEFENCE
ESEARCH & DEVELOPMENT ORGANISATION,

AERONAUTICAL DEVELOP
MENT ESTABLIS
NEW THIPPASANDRA POST, BANGALORE-S'?(IJ‘(??NST i

Dated: 23Jan 2023

TO WHOME SO EVER IT MAY CONCERN

It is certified that Mrs.Shilpa.S has worked as office Assistant,
Receptionist and Lady Searcher in Security Division at
Aeronautical - Development Establishment. (ADE),. DRDO,
Ministry of Defence New Thippasandra Post, Bangalore —
560075 on contract basis through M/S Jyothi Enterprises,
Bangalore — 560093 for a period of 2 Year . During her service
period, she was responsible for all activities related to an office

Assistant and Receptionist like receiving voice calls, noting and

drafting office letters, “handling customer quarries, fo‘llow-ups,

and computer operatdr and making presentations. we found
dedicated and a punctual staff. She has very
havior and always ready to take additional
She has ‘very good communication and
interpersonal skills and has good'command over English,

Kannada Hindi, Tamil and Telugu. We hope her best carrier

success in future.

her as a sincere,
good morale be
respo'nsibilities'.

(Lt.Gol.Nagaraj M)

- . Head Security & Fire
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