Akshay M. Waghale
Cont. No. 8482868201
akashwaghale@gmail.com  
Key skills: 3.6 Year experience In HR & Admin
OBJECTIVE:
To secure a challenging position where in my knowledge and skills can be optimized in the best possible way resulting in my growth as an individual as well as a professional
	
	
	
	

	
	
	
	


Academic Qualification:
	MBA
	Pune University
	2021
	67.50 %

	B. A
	Pune University
	2019
	46.00 %

	HSC
	Nasik Board
	2013
	55.00 %




IT Skills : 

Well verse with MS Office. 
Basic Knowledge about SAP HR Module.
Worked in Pamtsoft (Attendance Management System).



Existing Organization: Dalmia Polypro Industries Pvt. Ltd.
Currently I am working with Dalmia Polypro Industries Pvt. Ltd. at Lakhmapur Dindori as Sr. HR-Executive from July 2025 to till date. Dalmia Group is engaged in provide Recycled base material to various Plastic companies. 


Previous Organization: Sahney Kirkwood Pvt. Ltd.
Sahney Kirkwood Pvt. Ltd. at Ambad Nashik as HR-Executive from Sep 2023 to July 2025. Sahney Insulation group is engaged in provide Mica base material to various electronics companies. 


Previous Organization: HI Media Laboratories Pvt. Ltd.
HI media Laboratories at Dindori Nashik as HR Assistant from June 2022 to August 2023. HM is engaged in provide raw material to various pharmaceutical companies Activity. 



SUMMER INTERNSHIP PROJECT: - 

Company – JG ACERO INDUSTRIES PVT LTD
Duration – 1st July 2021 – 1st August 2021
Topic – To Study Attendance & leave Management System
Location – Vilholi Ambad MIDC Nashik
Summary – During Training I Understood about the software of Attendance and Leave Management Process & Daily Tracking System Also Thumb Impressions Attendance System of Employees.

Roles Responsibility:


1. Payroll Process.
Calculate Attendance 
Finalize Attendance
Checking Deductions 
Checking Leaves and Overtime 
Process for salary.
2. Time Office Management.
Registration of New Employee in Biometrics.
Daily Tracking Attendance
Updating Miss-punches 
Updating of C-off as per c-off policy.
Updating of Overtime.
Punching System
3. HR Activities: 
Contractual labor management,
Recruitment & Selection,
New employee joining formalities,
Basic Induction of new employee 
Help in audit work.
Processing medical insurance files.
4. General Administration
Housekeeping Plant & Office
Taking care of Facility Management
5. Security management.
6. Bookings 
Hotels, Cab & flight bookings for Guest.
7. CSR Activities
Trees Plantation
Distribute educational stuff to adopted village.
8. Employee Engagement Activity.
Arrange common birthday celebrations.
Arrange fun games for Employees.
9. Maintain ISO 9001- 2008, ISO 13485- 2003, WHO GMP Standard Document.
10. Look after Labor Contractors bills.
11. Contractors Bills checking & their payment processing through system and account office.

· HR Functions
· Recruitment: Recruit the manpower in various departments with their requisition, whole recruitment policy up to advertisement, screening application, interview, joining formalities induction program.
· Training & Development: Arrange training program related with job and for staff.  
· Employee Confirmation, Performance Appraisal of the employees.

Behavioural Aspects:
Strong Aspects – Initiative, Positive towards new assignments, listen more, guess the expectations of needy person, effective individual counselling, work in stressed situation, win confidence of sub-ordinates as well superiors through working style.

Achievement  

I had successfully recruited the Staff as well as Functional people like store, Production staff and technical departments. Having good interdepartmental communication skill.

Personal Information
Gender			:	Male
Date of Birth		: 	08 Aug 1994 
Marital Status 		: 	Married.
Languages Known	:	English, Hindi & Marathi 
Current Address	:	At Post Pimpalgaon Ketki Tal. Dindori, Dist. Nashik 
Permanent Address	:	At Post Pimpalgaon Ketki Tal. Dindori, Dist. Nashik	 
	     		 

Location		:	Ready to relocate						
	




Yours Thankfully

Place & Date:						       	        (Akshay M. Waghale)
